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1. Manufacturer: - 
 
 

 

Diagram 1: - Site Dashboard 
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1.1 Product Management: - 

 
 From your Dashboard you can choose any suitable option and proceed.
 If you click on Product Management there you can click on product type as per 

your choice as shown in figure 1.

 

 

Figure 1: Site Dashboard 
 

 

1.1.1 Allopathic Product: - 

 
 If you will click on Allopathic product as shown in figure 2, you will be directed 

to the page where you have to give all details about the products details as 
shown in figure 3 and 4.

 
 

Figure 2: Product Type 
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Figure 3: Allopathic Product Details 

 
 

 After filling up all the details like ingredients and its indication, you need to click 
on to add ingredients and add indication as shown in Figure 3.

Figure 4: Product Details of Allopathic 

 After add ingredients and add indication, click on Save & Proceed as shown 
on Figure 4. 
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1.1.2 Product Listing: - 

 
 Now from the Product Management page click on Draft product and there you   can see the 

product that you have added as shown in figure 5 and 6.

Figure 5: Product Management (Draft Product List) 

Figure 6: Product Listing 
 1.1.3  Vaccine Product: - 

 If you want to add a vaccine product then click on vaccine product from product 
management and fill the required form as shown in figure 7.

Figure 7: Vaccine Product 
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1.1.4  Blood Product: - 

 And if you want to add blood product then click on blood product from product 
management as shown in figure 8.

 
 

Figure 8: Blood product 
 
 

1.1.5   Approved Product :- 
 If you want to see approved product list then click on Approved Product from product                    

management and fill the required form as shown in figure 9. 

Figure 9: Approved product 

 In Approved Product Listing there is add Action as shown in figure 10. 
Add action:- 

 Add Batch 
 Add Brand 
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1.1.5.1 Add Batch: - 
  In Approved Product Listing, Add action there is Add Batch as shown in figure 10 . 

Figure 10: Approved product Listing (Add Batch Action) 

  1.1.5.1   Add Batch Page:- 
    After fill all detail, we can click on Save Batch Detail as shown in figure 11. 

 All detail view in following table as shown in figure 11. 

                              

Figure 11: Add Batch detail 
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 1.1.5.2  Add Brand:- 

 In Approved Product Listing, Add action there is Add Brand as shown in figure 12. 

Figure 12: Approved product Listing (Add Brand Action) 

 1.1.5.2 Add Brand Page:-   

 After fill all detail, we can click on Save Brand Detail, if want to generate Form51 then click 
on Generate Form51 button by selecting Brand name, can download Form 51 by click 
Download Form51 and upload that form by clicking Upload Form as shown in figure 13. 

Figure 13: Add Brand Detail 

 Click On tab Form51 for see detail of Form 51 as shown in following figure 14. 
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Figure 14:Form 51 Detail 
 

1.2 Application Processing: - 

 
 After adding product, we can click on Application processing as shown in figure 

15.

Figure 15: Firm Dashboard (Application Processing) 

1.2.1 Fresh Application Submission:- 
 

 After click on Application Processing  we can see Fresh Application Submission as shown 
in  figure 16. 

Figure 16: application processing tiles (Fresh Application 
Submission) 

 
 

1.2.2 Manufacturing License: - 
 After clicking on fresh application submission, the page where you have to 

mention the  application type and form name then click on submit as shown 
in figure 17.
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Click Here 

Click Here 

Select the Form Name 

Select the Application Type 

 

Figure 17: Application Initial Page 
 
 

 After submitting the application initial page, you will get directed to the Firm 
Details Confirmation page as shown in figure 17.

 Now check all the details that you have mentioned are correct and then click on 
save details as shown in figure 18.  

 
 
 
 

 

Figure 18: Firm Details Confirmation 
 

 After clicking on save details you will get directed to the application product 
mapping page as shown in figure 19.

 Now click on the product which you have added and then click on save as shown 
in figure 19.
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Click Here 

Select the product 

  
 

 
 

Figure 19: Product Mapping 
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Click Here 

Select the technical 

Member 

  
 

 Now after selecting the product, you have to select the technical person and then 
click on next as shown in figure 20.

 

Figure 20: Technical Member Mapping 
 After selecting the technical member, you will get to preview your application 

form, in this you can either edit the application form or you can proceed as 
shown in figure 21.

Figure 21: Application Preview 
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Click Here 

Upload your documents 

Click Here 

  
 

 
 Now after application preview you have to Verify and upload all the required 

documents then click on Proceed as shown in figure 22.
 
 

Figure 22: Document Validation and Upload Page 

 

 Now you have to make payment, first fill the required details then click on save 
and proceed as shown in figure 23.

 

Figure 23: Payment Details 
 After payment details you will get to review your form again, after checking all 

the details click on proceed as shown in figure 24 and 25.
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Click Here 

  
 
 

Figure 24: Preview Application 
 
 
 

 

Figure 25: Review Application 

 
 

 Now after reviewing your page, you have to upload the final form and the click 
on submit as shown in figure 26.
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Click Here 

Upload your Form 

Your File number 

  
 
 
 

Figure 26: Upload Final Form 

 
 

 After uploading the form your application form will get submitted and File 
number will get generated as shown in figure 27.

 
 

 

Figure 27: File Number 

 
 

1.2.3 Test License: - 

 
 If you want to apply for test License then go to application processing as 

shown in figure 28.
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Figure 28: Fresh Application Submission 

 
 

 Select the required details from application initial page as shown in figure 29 and click on 
submit.

 

Figure 29: Initial Page 

 
 Now you have to give the firm details confirmation by selecting the authorized person 

as shown in figure 30 & click on save Details.

Figure 30: Firm Details Confirmation 
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Select the product 

Select the technical Member 

  
 
 
 

 Now you have to select the product for which you are applying for the license as 
shown in figure 31.

 

Figure 31: Product Mapping 

 
 

 Now you have to select the technical person as shown in figure 32.
 

Figure 32: Technical Member Mapping 

 
 After selecting the technical member, you will get to preview your application 

form, in this you can either edit the application form or you can proceed as 
shown in figure 33.

 
 
 
 
 
 
 
 
 
 
 

 



20 | P a g e 
 

Click here to edit 

your application 

Click here to Review 

and Proceed 

Click Here 

Click on the text to 

upload the document 

  
 

 

Figure 33: Preview Application 

 
 

 Now upload the documents which are required and the click on proceed as shown in 
figure 34.

 
 

Figure 34: Upload Document 

 
 

 Give all the payment details as asked then click on save and proceed as shown in 
figure 35.
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Click Here 

Click Here 

  
 

 

Figure 35: Payment Details 

 
 

 After payment details you will get to review your form again, after checking all 
the details click on proceed as shown in figure 36.

 
 
 

Figure 36: Application Preview 
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Click Here 

Upload your form 

Your File number 

  
 

 Now after reviewing your page, you have to upload the final form and the click 
on submit as shown in figure 37.

 

Figure 37: Upload Final Form 

 
 

 After uploading the form your application form will get submitted and 
application number will get generated as shown in figure 38.

 

Figure 38: File Number 
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1.3 Save as Draft: - 

 
 Now if by chance you have left the application form in between you can go to 

save as draft from the dashboard page and complete the rest of the application 
form as shown in figure 39.

 
 

Figure 39: Save as Draft 

 
 

1.4 Submitted Application: - 

 
 If you want to view whether your application is submitted or not, then click on 

submitted from the dashboard page then you can view your application as shown in 
figure 40.

 

Figure 40: Submitted Application 
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1.5 Approved Application: - 

 
 Now if you want to see whether your application form is approved or not, then 

click on approved from the dashboard then you can view your application status 
as shown in figure 41.

 
 

Figure 41: Approved Application 

 
 

1.6 Query Raised Application: - 

 
 If any query is raised on your application you can click on query raised from the 

dashboard and can see whether there is any query or not as shown in figure 42.
 
 

Figure 42: Query Raised 

 
 

1.7 Request for Surrender / Withdrawn: - 

 
 If you want to withdraw your application then you can click on request for 

surrender/withdrawn from the dashboard as shown in figure 43.
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Figure 43: Request for Surrender / Withdrawn 

 
 

1.8 Cancelled Application: - 

 
 If you want to see your cancelled application then click on cancelled application 

from the dashboard as shown in figure 44.
 
 

Figure 44: Cancelled Application 

 
 

1.9 Add Technical Member: - 

 
 Now if you haven’t added any technical member then you can click on add

Technical member from the dashboard as shown in figure 45 . 
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Click Here Enter Technical 

Registration Number 

  
 

 

Figure 45: Add Technical Member 

 
 

 After entering the registration number click on fetch data as shown in figure 38 
and after going through the technical persons profile add it.

 

 
1.10 Hired Technical Person Pool: - 

 
 If you want to see the technical persons list the click on hired technical person 

pool from the dashboard as shown in figure 46.
 
 

Figure 46: Hired Technical Pool 

 
 

1.11 License Management: - 

 
 Now if you want to Renew your license the click on License management from 

the dashboard and you will get directed to the License management dashboard 
as shown in figure 47.
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Figure 47: License Management 

 
 

 Same process as it is shown in 1.1Product Management.

 

1.12 Loner Firm Approval: - 

 
 In this you can approve the firm(s) request.

 
 

 

1.13 Old Licence Management: - 
 From your Dashboard you can choose any suitable option and proceed.

 If you click on Old Licence Management as per your choice as shown in figure 48. 

 

Figure 48: Old Licence Management 
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1.14.1 Old Draft Licence : -  
 

  If you click on Old Draft Licence as per your choice as shown in figure 49. 

 Give all the Licence basic details and click on Record and Proceed button as shown in figure 
50. 

 
 

Figure 49: Licence Management 
 

 

Figure 50: Old Draft Licence  
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1.14.1.1 Old Licence Retention Detail: -  
 

  If Licence Current Validity Date (as shown in figure 50) is after today date that must next ask          
Licence Retention details. 

 Give all Licence retention details and click on Record and Proceed as shown in figure 51. 

                       

Figure 51: Old Licence Retention Details 

 

1.14.1.2 Licence Member Details:- 
 

   Select technical Person and click on Record and Proceed as shown in figure 52.                         

Figure 52: Licence Member Details 
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1.14.1.3 Licence Product Mapping:- 
 Select Product Number and click on Save as shown in figure 53. 

 

Figure 53: Licence Product Mapping 
 

                 1.14.1.4     Draft Licence Preview:- 

 

    All entered and selected details are shown in Licence Basic Detail,  
  Licence Retention/Renewal detail, Licence Technical Person details and Licence Product     
details as shown in figure 54 and figure 55.                       

 

Figure 54: Draft Licence Preview 
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  Ensure all the details are correct and click on Submit for Review as shown in figure 55. 
 

 
 

Figure 55: Draft Licence Preview Details 
 
 

                 1.14.1.5     Licence Submitted Review:- 

 After Save Licence Submitted Preview detail it redirect to Licence Submitted Review               
page as shown in figure 56. 

               

 Figure 56: Licence Submitted Review  
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                1.15     Old Licence Under Rectification: - 

    If want to see old Licence under retention click on Old Licence Under Rectification                    
as shown in figure 57.            

 Figure 57: Old Licence under Rectification 

    Here show the list of Old Licence under Retention or Renewal as shown in figure 58.         

                     

 Figure 58: Old Licence under Retention or Renewal list 

1.15 Old Rejected Licence: - 
 In Dashboard select Old Rejected Licence as shown in figure 59. 

 Figure 59: Old Rejected Licence  
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     Here show the list of Old Rejected Licence List as shown in figure 60. 

 

 Figure 60: Old Rejected Licence  

                1.16     Licences: -  

    In Dashboard select Licences as shown in figure 61.d                 

 Figure 61:  Licences 

 Here show the list of Approved Licences List and Licence Number behave like a  

Link which give us to the Licence complete history as shown in figure 62. 

 Figure 62: Approved Licences List 
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                1.16.1     Licence Endorsement: -  

    In list of Licences in action Click Apply Endorsement as shown in figure 63.     

   The Endorsement is used to apply fresh application all the steps are same  
  As the fresh application.       

 Figure 63:  Endorsement 

                1.16.2    Generate QR Code: - 

    In list of Licences in action Click Generate QR Code as shown in figure 63.     

 

 Figure 64: Generate QR Code 
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                 1.17     Certificate: -  

    In Dashboard click on Certificates as shown in figure 65.     

 Figure 65: Certificates 
 

   In Certificates show list of certificates as shown in figure 66.       

 Figure 66:  Endorsement 
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