
   

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

CENTRE FOR DEVELOPMENT OF ADVANCED COMPUTING 

(A Scientific Society of Department of Information Technology, Ministry of 

Communications and Information Technology, Govt. of India) 

B-30, Institutional Area, Sector - 62, NOIDA (UP) 201307 

Tel.: +91 120 3063311-13 Fax: +91 120 3063317 

Website: www.cdac.in 

 

 

 

 
This is a controlled document. Unauthorized access, copying and replication are prohibited. This document 

must not be copied in whole or part by any means, without the written authorization of CDAC, Noida. 

Online National Drugs Licensing System 

(ONDLS) 
 

USER MANUAL 

for  

Corporate  

http://www.cdac.in/


   

1 | P a g e  
 

 

Table of Contents 

 

Corporate Login in ONDLS: -.............................................................................................................. 2 

1. Homepage: ......................................................................................................................... 2 

1.1 Login (Username and Password): - ................................................................................... 2 

1.2 Login (OTP): -......................................................................................................................... 3 

2. Corporate Dashboard: -..................................................................................................... 4 

2.1 update profile Image (at first login): - .............................................................................. 4 

2.2 Directors/ Board members Details: - ............................................................................... 5 

2.3 Firm Approval Listing: - ....................................................................................................... 8 

 

  



   

2 | P a g e  
 

 Corporate Login in ONDLS: - 

1. Homepage: 
 

➢ Open the link for online Licensing “www.statedrugs.gov.in” after that click on 
“Sign in/up” as shown in figure 1. 

           

 

Figure 1: Home Page 

 

1.1 Login (Username and Password): - 

 
➢ Login using username, password and Captcha then click on Validate and 

proceed as show in figure 2. 
 

 
 
 
 
 
 
 
 
 
 

 

Figure 2: Sign in (Username and Password) 

                  Click Here 
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1.2 Login (OTP): -  
 

➢ Enter registered mobile number and then Press “Get OTP” Button as shown in 
figure 3. 

 
 

 

 

 

 

 

 

 

 

Figure 3: Sign In (Mobile number) 

 

➢ You will get OTP on your Mobile number. Enter your OTP Then Press “Validate 
Proceed” Button as shown in figure 4. 

  

 

 

 

 

 

Figure 4: OTP Verification through Registered Mobile number 

 

Click Here 

Click Here 
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2. Corporate Dashboard: -  
 

 

 

 

 

 

 

 

 

 

Figure 5: Corporate Dashboard 

 

2.1 update profile Image (at first login): - 
 

➢ After first login to the ONDLS portal, the user will be redirected to the 
Dashboard. A message will be displayed stating: “Dear User, please update 
your profile image to continue.” The user must update the profile image to 
proceed further. 

➢ To update the profile image, click on the Pencil icon as shown in Figure 6. 
 
 
 

 

 

 

 

 

 

 

 

Figure 6: Profile Image 
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2.2 Directors/ Board members Details: - 
 

➢ clicking on Add Director and Members tile ONDLS will be verify the PAN details 
of member from Income Tax Department as shown in figure 7.  
 

 
 
 
 
 
 
 

 
 

 

 

 

 

 

 

 

 
Figure 7: PAN Verification 

➢ All fields marked with asterisk (*) are mandatory. For documents only, pdf is 
permitted. 

• Name  
• Gender 
• Education Qualification 
• PAN Number  
• Designation 
• Mobile Number 
• Residential Address 
• Phone Number 
• Email Id  
• Date of Joining 
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➢ After Filling all the details, you need to click on Add Record and also You can 

generate the Pdf of the form. 
 

➢ After clicking on add record the added members list will start appearing at the 
bottom of the page as shown in figure 8 (a), (b), (c) and (d) 

 

 

 

 

 

 

 

 
 

Figure 8(a): Add Member 

 

 
 

 

 

 

 

 

 

 

Figure 8(b): Add Member 
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Figure 8(c): Active Member Details 

 

 

 

Figure 85(d): Set Default Member Picture  
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2.3 Firm Approval Listing: - 
 
 

➢ On Firm Approval Listing, the details of all firm accounts associated or linked 
with the Corporate Account, along with their current status as shown in figure 9. 
Approval of the firm account is mandatory to activate and make the site account 
operational. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Figure 9: Firm/Site Approval 


